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Go into your 
Learning Space 

account and 
select your 

‘Completions’
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When completions 
opens, select 3 dots in 
box on top right and 
select Print Training 
Record 
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Print training record to 
your local printer or to 
PDF.
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If saving document to 
device, change printer 
destination to Save as 
PDF. Send to new 
provider.
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Example: Printed Training Record
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Example: Printed Certificate
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While Arrow Energy Pty Ltd has endeavoured to ensure that all information provided in this publication is accurate and up to date at the time of publication, it takes no 
responsibility for any error or omission relating to this information. Furthermore, the information provided shall not constitute financial product advice pursuant to the 
Australian Financial Services Licence held by Arrow Energy Pty Ltd’s related body corporate. To the maximum extent permitted by law, Arrow Energy Pty Ltd will not be 

liable for any cost, loss or damage (whether caused by negligence or otherwise) suffered by you through your use of this publication.
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